Young Person’s Work Placement
Risk Assessment Template
	Purpose: For employers hosting school pupils or other young people, use this template to record the hazards associated with a placement, the controls already in place and any further action required. Consider the young person’s age, experience, maturity, understanding, physical capability and any individual support needs. Adapt the assessment to the workplace, role and planned activities.


1. Placement details
	Employer / organisation
Click or tap here to enter text.
	Workplace / site address
Click or tap here to enter text.

	Young person’s name
Click or tap here to enter text.
	School / college / referring organisation
Click or tap here to enter text.

	Placement role / department
Click or tap here to enter text.
	Placement dates and hours
Click or tap here to enter text.

	Placement supervisor
Click or tap here to enter text.
	Supervisor contact details
Click or tap here to enter text.

	Assessment completed by
Click or tap here to enter text.
	Assessment date
DD/MM/YYYY

	Review date, if required
DD/MM/YYYY
	Emergency contact arrangements
Click or tap here to enter text.


2. Individual considerations
Record only information needed to keep the young person safe and supported. Handle personal information appropriately.
Are there health conditions, allergies, disabilities, learning needs or reasonable adjustments to consider?   ☐ Yes  ☐ No
Has the school, parent/carer or placement organiser provided relevant information?   ☐Yes   ☐No   ☐Not applicable
Are there tasks or areas that must be restricted?   ☐Yes  ☐ No
	Details and agreed adjustments
Click or tap here to enter text.

	How these will be communicated to relevant staff
Click or tap here to enter text.


3. Risk rating method
Score each hazard before and after additional controls. Risk rating = likelihood × severity.
	1
	2
	3
	4
	5

	Rare / insignificant
	Unlikely / minor
	Possible / moderate
	Likely / major
	Almost certain / severe

	Severity score
	Severity level
	Example impact

	1
	Insignificant
	No injury, very minor discomfort or inconvenience.

	2
	Minor
	Minor injury or ill health requiring basic first aid only.

	3
	Moderate
	Injury or ill health requiring medical attention, or short-term absence.

	4
	Major
	Serious injury, significant harm or long-term impact.

	5
	Severe
	Life-threatening injury, permanent disability or fatality.


Suggested action guide: 1–4 Low: maintain controls.   5–9 Medium: improve controls where reasonably practicable.   10–16 High: action required before activity.   17–25 Very high: do not proceed until risk is reduced.






Template guidance only. The employer remains responsible for assessing and controlling the risks arising from the actual placement. Template guidance only. 
4. Work placement risk assessment
Delete or amend example rows and add hazards specific to the role, tasks and workplace. Ensure the young person understands the controls during induction.
	Hazard / task
	Who may be harmed and how?
	Existing controls
	Initial risk
L × S = R
	Further action required
	Action owner / due date
	Residual risk
L × S = R

	Unfamiliar workplace, slips, trips and falls
	Young person may be injured because they are unfamiliar with routes, steps, surfaces or housekeeping arrangements.
	Workplace kept tidy; safe access routes identified; site tour and induction provided; defects and spillages reported promptly.
	__ × __ = __
	Confirm any inaccessible or restricted areas. Check suitable footwear and weather arrangements.
	________
__/__/__
	__ × __ = __

	Fire and emergency evacuation
	Young person may not know alarm, exit, assembly or emergency arrangements.
	Explain alarms, exits, assembly point, emergency contacts and first-aid arrangements during induction. Identify trained staff.
	__ × __ = __
	Complete a PEEP where required. Check understanding and record induction.
	________
__/__/__
	__ × __ = __

	Work equipment, machinery or tools
	Cuts, entanglement, impact, electric shock or other injury through inexperience or unauthorised use.
	Only suitable, planned tasks permitted; equipment checked; instruction and close supervision provided; guards and safe systems used.
	__ × __ = __
	List prohibited equipment and tasks. Confirm supervisor competence and PPE requirements.
	________
__/__/__
	__ × __ = __

	Manual handling
	Strain, sprain or crush injury due to load, posture, repetition or limited physical capability.
	Avoid unnecessary lifting; assess task and load; provide instruction; use aids or team lifting; match tasks to capability.
	__ × __ = __
	Specify weight/task limits and any tasks not permitted.
	________
__/__/__
	__ × __ = __

	Hazardous substances, dusts or biological agents
	Exposure could cause irritation, illness, sensitisation, burns or infection.
	Existing COSHH controls followed; substances secured and labelled; young person kept away unless activity is specifically assessed and supervised.
	__ × __ = __
	Identify prohibited substances/areas and required PPE or hygiene controls.
	________
__/__/__
	__ × __ = __

	Display screen equipment and workstation
	Discomfort, fatigue or strain from unsuitable setup or prolonged screen use.
	Workstation adjusted; breaks and task variation encouraged; basic DSE guidance provided.
	__ × __ = __
	Complete workstation check where relevant and provide accessories or adjustments.
	________
__/__/__
	__ × __ = __

	Lone working, contact with public or challenging behaviour
	Young person may be isolated, distressed or exposed to verbal/physical aggression.
	No lone working; accessible named supervisor; suitable boundaries for public contact; escalation and incident procedures explained.
	__ × __ = __
	Clarify activities that require direct supervision and areas the young person must not enter alone.
	________
__/__/__
	__ × __ = __

	Other role- or site-specific hazard
	Click or tap here to enter text.
	Click or tap here to enter text.
	__ × __ = __
	Click or tap here to enter text.
	________
__/__/__
	__ × __ = __



5. Pre-placement checks
☐Planned activities are suitable for the young person’s age, capability, experience and support needs.
☐A named supervisor and deputy have been identified and understand their responsibilities.
☐Restricted areas, prohibited tasks and supervision requirements are clear.
☐Relevant workplace assessments and safe systems of work are current.
☐Insurance arrangements have been checked where necessary.
☐Emergency, first-aid, accident reporting and safeguarding arrangements are clear.
☐The school / organiser and parent or carer will be told about significant risks and controls, where applicable.
☐Reasonable adjustments and confidentiality arrangements are in place.
☐An induction is planned for the first day and will be recorded.
☐The assessment will be reviewed if tasks, location, hours or individual circumstances change.
6. Induction record (If no separate record kept for this) 
	Induction topic
	Completed
	Notes

	Welcome, workplace tour and introductions
	
	

	Fire, emergency and first-aid arrangements
	
	

	Safe access, welfare facilities and breaks
	
	

	Expected behaviour and appropriate dress / PPE
	
	

	Task instructions, equipment limits and prohibited activities
	
	

	Supervision arrangements and how to ask for help
	
	

	Accident, near-miss and concern reporting
	
	

	Confidentiality, data protection and safeguarding
	
	

	Any individual adjustments or support arrangements
	
	




7. Approval and review
	Assessor name and signature
Name: ____________________   Signature: ____________________

	Manager / placement supervisor approval
Name: ____________________   Signature: ____________________

	Young person acknowledgement
Name: ____________________   Signature: ____________________

	Date
DD/MM/YYYY

	Review trigger / date
Click or tap here to enter text.



